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Mastering Microsoft Office from A to Z

Duration : 3 Hours 28 Minutes

1. Features and Functions of
Microsoft Word

2. Simulating the Creation of
Professional Documents

3. Editing and Formatting Text in
Word Documents

4. Fundamentals of Using
Microsoft Excel

5. Exploring Microsoft Excel
Features and Functions

6. Creating Structured and
Professional Reports

7. Key Features and Functions of
Microsoft PowerPoint

8. Designing Engaging and
Effective Presentations

9. Building Polished and
Professional Slide Decks


